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o 3arrlr{Te rrepcoHaJrbHbrx AaHHbrx coTpyAHrrKoB, BocIInraHHHKOB r.r ux

poAuTerrefi (rarcouHbrx rrpeAcraBrrreJrefi) n MEAOI/ (<AercKnfi cal
(CorHbrurrco> c.Ma3aHKa>>

1 . OE IU I4E TIOJIOInEHpIfl .

1.1.[aunoe llonoxeHr4e o 3auIHTe nepcoHanbHbrx AaHHbrx (aanee lloroNeHr.re)
pa3pa6oraHo B coorBercrBnu c @3 or 27.07.2006 JVl152-@3 <O nepcoH€urbHbrx

AaHHbIp); c (D3 or 25.07.2011 J\|l261-O3 <O eHeceHnvvr3MeHeHnfi B (D3 O

nepcoHaJIbHbIX AaHHrIX)); c llocraHoBJreHr4evr llpanrareJrbcrBa P(D or 17 .11.2007

J\.lb78 1 (06 yrBepx{reuuu llorox{eHr4r o6 o6ecnerreHr,rr4 6esonacHocrr4

repcoHaJrbHbrx AaHHbrx npla nx o6pa6orxe n r,rn$opMaur4oHHbrx clrcreMax

rlepcoH€LnbHbrx AaHHbrx)); c llocraHoBireHr4eu llpanHreJrbcrBa PO or 15.09.2008

l\lb 687 <06 yreepxAeHr4r4 floroxesus, o6 oco6eHHocrrx o6pa6orrra
nepcoHaJrbHbrx AaHHIIX, ocyqecrBnfleMofi 6es ucuorb3oBaHr4r cpeAcrB

aBroMarr43ar\krvr>>; TpyaoeuM KoAeKcorvr P@ or 3012.2001 rnanofi 14,

KoHcrury\ueir PO a Apyrr4MH HopMau{BHbrMH AoKyMeHraMr4.

1 .2.Hacrotulee lloloxesl4e onpeAeJrrer [opfl AoK o6pa6orxr4 tiepcoHaJrbHbrx

AaHHIIX pa6orHnxoB, poAl{Tereft (:axouurrx rpeAcranzreneft) Bocrrr4TaHHr4KoB,

Bo c tII4raHHI4Ko B MEAOy v r aparTvrz xou Sra4eHrlr4aJr bH ocrr4 c ne4eu Nft ,

rrpeAocTaBJrreMbrx pyKoBoAr4reJrro yqpexAeHnfl .

1.3.I-{ensro Hacroqrqero lloroxeH:afl flBrrfl.erefl o6ecne.{eH:ae 3au\prrbr [paB
rpaxAaHuIHa [pI4 o6pa6orxe ero nepcoHaJrbHbrx AaHHbrx, B ToM r{rrcJre 3aqr4Tbr

rlpaB Ha He[pI4KocHoBeHHocrb .{acrHofi x{r43HH, nr.rr{Hylo a celrefiuyro rafiHy.
1.4. Hacrof,Irlee lloloNesl4e yrBepxAaercf, 3aBeAyrorqr,rvr MEIOV n 4efrcrnyer
AO npr4HflTr{r HOBOTO.

2,NOHflTPIE I{ COCTAB TTEPCOHAIbHbIX trAHHbIX.
2.l.llepcoHaJlbHble AaHHbIe corpyAHHKa npeAocraBJrflrorcq caMuM corpyAHr4KoM.

Eclu nonyrll4Tb [epcoHanbHbre AaHHbre corpyAHr,rKa MoxHo roJrbKo y rperlefi
cropoHbr, To oH Aon)r(eH 6rrrr yBeAoMneu o6 grov 3apaHee 14 y Hero AoJr)KHo 6rrrr
[onyqeHo rrr4cbMeHHoe cofJracHe.



\,

2.2. K nepcoHaJrbHbrM AaHHbrM corpyAHuKa, nonyqaeMblM v rIoAnexauIHM

xpaHeHr4ro B MFAOy B roprAKe, npeAycMorpeHHoM 3aKoHoAareJIbcrBoM

Poccrrficrofi Oe4epaqrzu kr Hacro{rquu floroxeHr.reM, orHocqrc.fl cneAyroune

.UOKYMCHTbI:

. Qarravlll4fl,I4M.f,, orrlecrBo;

. aAPec 14 MeCTO pOXAeHI4t, KOHTaKTHbIe relesOnn;
o fidtd, MeCtq I,1 rOA pO)KAeHHfl;

o cr&xr pa60Tbr;

r KOfrHr nacropra (racnoprHbre AaHHbre pa6orHHxa);

o KOIIWI CTpaXOBOTO CBI4AeTenbCTBa rOcyAapCTBeHHOrO neHcl4oHHoro

cTpaxoBaHl4q;

r KOIILIJ{ AOKYMCHTA BOI4HCKO|O YI{CTA (ITT,I BOEHHOO6'3AHHbIX LI JII4{,

rroAJrexaulr4x npr,r3brBy Ha BoeHHyro cryx6y) ;

O KOIII4{ AOKYMEHTA 06 O6PASOEATTUH, KBANI4SI4KAIJVIVI VIII4 ]HAJT]l1.]q^]l1.VI

cnerlH€LnbHbrx 3HaHllfi (.tp, rrocrynneHr4r4 Ha pa6ory, rpe6yrorqyro

c n e rIH aJr bHbrx 3 H aH uitt vfitu c II e rlr{ aJr bH ofi n oA f oro BKI4 ) ;

. AHKCTHbIE AAHHbIC, 3ANOJIHCHHbIC PA6OTHI4KOM TIPI4 TIOCTYIINCHI4I4 HA PA6OTY

urvr B npoqecce pa6orbr (e r. q. aBTo6norpa$ur., cBeAeHI4t o ceMefiHoM

rroJro)r(eHkrvpa6orHuKa, nepeMeHe $avutturyHarvr.r.vrvr Aerefi uvlK4nBeuqen);
E HHbIE AOKYMEHTbI, KOTOPbIC C YIICTOM CUCqZSZKI4 PA6OTbI I4 B COOTBETCTBI4UI

c 3aKoHoAareJrbcrBoM PO AonxHbr 6urr npeAbf,BJIeHbI pa6orHI4KoM npLI

3aKrror{eHwkr rpyAoBofo .qoroBopa vrvr B rIepI4oA efo IeficrBl4t;
. TpyAoBofi AofoBop (couaureHHfl o BHeceHr4r4 H3MeHeHftfi u AonorHeuhfi e

Hero);

O 3?KJIIOqCHI4E IIO NAHHbIM IICI4XOJIO|HIIECKOfO I4CCNCAOBAHVfl (ECNN TAKOC

uvreercr);
. TIPI4KA3bI O IIPZEME, IEPCBOAAX, YBOJIbHCHI4I{, IIOBbIIUCHHI4 3APA6OTHOfi

rrJr aTbr, rrp eM r4p o BaHr4v, n o oulp eHvflx vr 83 br c KaH urx ;

rkrrrlnafl. KaprorrKa uo Qoprue T-2;
TpyAoBa{ KHr4XKa: .

3arBJreHr{r, o6bf, cHr4TeJrbHbre ra cnyxe6 Hbre 3anr4cxra pa6 orHr4Ka;

AoKyMeHTbr o npoxoxAe:e^nkr pa6orHHKoM arrecrarlulr, co6eceAoBaHLrfl,

rI oBhI IxeH r4fl KBaJTHQ ra xaqz H ( arre craqra o H nrr ft n n cr) ;

6orrHn.IHble JII4crbI ;

MeAr4rIr4HCKar KHr4XKa, C[paBKa O COCTOflHVTT4 3AOpOBbf,;

KOIrI4t CTpaXOBOfO MeAT4TIHHCKOfO rronr4ca;

HoMepa pacudruux cr{eroB Arr [epeqvrcrretnfl 3apa6orHoft nlarrr;
AaHHbIe o AoxoAax (4nr BHetuHrx coBMecrr4renefi);

cBeAeHI4t O HafpaAax, noorqpeHr4{x, uoqerHrrx 3BaHuqx;

a

a

a

a



. CBCAEHI4fl O COUH€UIbHbIX |APAHTI4-SX.

. HHbre AoKyMeHTbr, coAepxaqne cBeAeHI4{ o pa6orHl4Ke, HaxoxAeHl4e

Koropbrx B Jrr4rrHoM Aene pa6orunxa Heo6xoAHMo r,nfl AoKyMeHTaJIbHoro

oSopvnelvfl Tpy [oBbIX rlpaBoorHouresufi c pa6orHnxov.

1.3. K nepcoHanbHbrM AaHHbrM BocrrnraHHuKa, a raKxe ero poAl4Terq

(raxounoro [peAcraBnrenr) fionyqaeMblM v rIoAnexaIUI{M xpaHeHl4ro B

\{EJO}, B nopxAKe, npeAycMorpeHHoM 3aKoHoAareJIbcrBoM Poccufrcxofi

@erepauaa r,r HacrorrunM lloloxenr4eM, orHocflTefl. cneAylorulle AoKyMeHTbI:

. Qarturvlfl, vv,^fl, orqecrBo;

. a.lpec lI Mecro po)KAeHI4t, KOHTaKTHbIe renesourt;
o J.a^T8', \{ecqq H rOA pOXAeHI{t;

r cocroflHHe 3AopoBb.rr (cnpanr<n, MeAr4rltrHcKae raprn) pe6euxa;

o !&HHbre [eAarorilqecr<ofi Ar4arHocrvK:a kr pe3ynbrarbi aAanrarJvrw pe6enxa;

I o 3aKrlor{eHue rro AaHHbrM rlcl4xoJlofr4r{ecKofo I4ccneAoBaH[fl (ecnra raKoe

vrrreerca) pe6€nr<a;

. npoSeccwl., o6pasonaHl4e, coullaJlbHoe IIoJIo)KeHue, cevefrHoe ro,'IoxeHlle 14

cocraB ceMbl4 poAl4Tenefi (:axoHHbIX [peAcranure,refi);
o KOrrzf naclopTa poAuTeneft (:arcoHHbIX lrpeAcraenreleil);

o KOIIHfl CBHAeTeJIbCTBa O pO)KAeHIaZ pe6enr<a;

o KOIILIfl CTpaXOBOfO M€AHIII'IHCKO|O nOnUCa;

o KOrrr4{ 6ankoecxr4x peKBr43r4ToB 14 HOMepa pacr{eTHblx CqeTOB.

3.OBPAEOTKA fIEPC OHAJIbHbIX AAHHbIX.
3.1 .O6pa6orr<a nepcoHanbHbrx AaHHbrx - 3To c6op, 3alrl{cb, cl4creMarv3arJnfl.,

HaKorr.neHr4e, xpaHeHr4e, yrorlHeHi{e (oSnoeneHue, I,l3MeHeHI4e), I43BJIeqeHI{e,

Hcrro.rrb3oBaHr4e, [epeAaqa (pacnpocrpaHeHl4e, [peAocraBJIeHI4e, 4ocryu),

1 o6egru.{unaH:ae,6noxupoeaH:ae, yAaJreHr4e, yHr{r{To)I{eHHe. OHa ocyutecrBJlterct
I

t-r.s o6ecneqeHr{r co6lroAesr4r 3aKoHoB r,r r4Hbrx HopMarI,IBHbIX [paBoBbIX aKToB

(coreficrens B TpyAoycrpoficrBe, rrpoABlr)KeHI,II4 no c,ryN6e, o6ecner{eHut4

-rirqsofi 6esonacHocrl4, KoHTponfl KarrecrBa u Korl4r{ecrBa BblrlorHqeN4ofi pa6orrt,

oSecneqeHnq coxpaHHocrr4 r{MyulecrBa, o[Jlarbr rpyAa, rIoJIb3oBaHpIt Jlbroravn).

3.l.lloiryqeHHbre nepcoH€urbHbre AaHHbre [oAnexar o6pa6ome.

3.3. O6pa6orrofi nepcoHanbHblx AaHHIIX n MFIOV f,Brqercq:

o 3anorHeHr4e H BeAeHr4e rpyAoBbrx KHI4x{eK

. 3anorHeHrre rur{Hbrx KaproqeK pa6orHr4Kon (ynHSnunpoBaHHar $opnra T-

2)

o BeAeur4e [pr4Ka3oB Ha 3apnnary, npeMI{I4;

o Vqer 14 xpaHeHr4e Aen o6 aAHauur4crparr,rBHbrx flpaBoHapyuelg:afrx

o BeAeune JII4qHIIX Aen BocrII4TaHHI4KoB



3.-l.corpyAHHKLl MEAOy u poAl4renu (:aroHHble IIpeAcraBHrerIH) nveror rpaBo

Ha oT3biB cofJracHfl na oSpaSoTKy fIepcoHaJIbHbIX AaHHbIX, roroprtfi osopru',rrerca

e ceo6o.{Hofi $opue Ha I4Mt 3aBeAyloulero'

3 . 5 . flpu o6p a6 orxe rep ooH aJIbH bIX AaHH bIX aAMl4Hl',Icrpawrfl yr{pexAeHl'Ifl

pv6oBoAcrByercq cra6eft 86 TpyloBoro KoAerca Poccuficxofi @e4epaqun'

4.3AIUUTA TIEPCOHATbHbIX AAHHbIX B MEAOy'

-1. 1 .flepCoHaJlbHble AaHHbIe coTpyA H I{ KoB, Bocrr IITa H H n Ko B yrrpex AeHlafl'

\paHflrc{ B Ka6r4HeTe 3aBeAyroulefo, n uil<aQy 14 He0ropaeMoM CefiQe, a TaKXe B

3--reKTpoHHoM Br4Ae Ha JroKaJrbHofi KoMrrbrorepnofi cerl'I. feepl o6opyAonaHa

Ha.feXHbrM 3aMKOM. [Ocryn K 3neKTpoHHbIM 6aSaNa AaHHbiX' coAep)Kax][x

[epc oH a--IbHbIe AaHHbIe pa6orHuroe, O6 ecnerll4BaloTct cllcTeMofi napolefi '

llapola ycraHaBnplBatorcf, 3aBeAyroquu MEIOV ra coo6ularorct JIrrIb y3KoMy

h?yfy nI4U.

4.2.XpaueHr4e rrepcoHaJibHblx AaHHbIX pa6ornuxoB 14 BOCII'IraHHI4KOB MEAOY e

6lxranre pukl VMeToAi4r{ecKOM ra6ruere, CoTpy,4HI4KI{ KoTOpbIX I'IMeIoT [paBo

AOCTy[a K nepcoHaJibHblM AaHHbIM' OCyU]ecTBJIfitoTct B nopfAKe I4CK"ItOqarouI',IM

AOCTyn K Hr{M TpeTbI4X nhII.

4.3.B MBAOy r4Meercfl yrBep)KAeHHbIfi 3aBeAyIouIHM nepeqeHb AoJIXHocreI4',

HMeroulux AocTyn K rrepcoHaJlbHblM AaHHbIM. ,{anHufi AOCTyn Heo6xoAHM l'IM Ant

nonHoUeHHoro I4SII9JIH9H Vt VxTpyAoBbIX o6qsaHHocrefi' foxylteuTbl H

r4HsOpMa u^t t ,6^paTerrbHo u oSocHoBaHHO pacnpeAeJleHbi MexAy pa6oTHI4KaMI4'

[ocryn K rrepcoHaJlbHblM AaHHbIM 6es cleqHaJlbHofo pa3pelIeHl4q

r4MeroT pa6oTHr4K V, 3aH1I]IV4AIOUIHe B OpfaHt',I3 arryrvr cneAylouue AOJIXHOCTI4

(rortrro e upe.{erax ceoeft xoNanereuuran):

r 3aneAYrollrafi MEAOY

. Eyxranrep MEAOY

o Crapruufi eocnl4rarerlb MEAOY

o 3aeeAYIouII4fi xosqficreola MEAOY

o [elonpol43BoAnrenr MEIOV
c ocralrHbrMr4 p a6orHnraMr4 npoBeAeHa pa3'bf,c[vrTe JI bH at

rpelyrpexAeHl4lo yrparbl ITeHHIIX ceeAenlaft npn pa6ore c

.loKyMeHTaM14.

locryn K [epcoHaJIbHbIM AaHHbIM uMercT cJIeAyIOUue BHeUIHI{e cTpyKTypbl:

o HalOrOBbIe I4HC[gKIII4g, npaBoOXpaHI4TenbHbIe OpraHbI' OpraHbI

cr arr4ervKl4, B o e H KoM arbl, I eH oI4 o HH sr fi Q o u4' aAM I'tHn crp a\u fl'

cllru$eporroJrbcKofo pafioHa, opfaHbl OIIeKI4 14 IIOileqI4TeJIbcTBa, opfaHbl

coUliaJlbHofi saglurbl, HaA3opHo-KoHTpoJIbHbIe opraHbl (rollt<o B IIpeAenaX

cBoefi KoMrereHuHra).

pa6ora ro
xo s& uAe H U14aJI b H bIMI'I



o Opranr,rsarlpru, B Koropbre corpyAHllK, poAI4TeJIb Moxer [epeqplcnf,Tb

.leHe)KHbIe cpeAcTBa (HerOcyAapcTBeHHbIe ireHcploHHbIe SoH4rt, cTpaxoBbIe

lio\IilaHl{Ia, 6latorBopuTenbHble opralvl3aunvr' KpeAI4THbIe yqpexAeuwfl' V

T.n.), nonyqarcT AoeTyn K rrepcoHa-[bHblM AaHHbIM COTpyAHt{Ka TonbKo c

efo pa3pelxeHl4t.
..-i.B \IEAOy frpr4Hrra roJrr4Tr4Ka ((Lrr4CTOfO CTOJIa))- B OTCyTCTBL{e pa6orHl4Ka,

;11te1glqero Aocryn K rIepcoHaJIbHbIM AaHHbIM, Ha ero pa6o'{eM MecTe He AonXHo

6urs -toK)'MeHToB, coAep)Kaqnx [epcoHa,tbHble AaHHbIe pa6oTHHKa,

tsNfrrrTaHI{I,1Ka. V6opr<a B Ka6I4HeTe oTBeTcTBeHHoro n6rJa IIpoBoAlITct ToJIbKo B

ero npHCyTcTBt4t4. PasNaeUeHI4e pa6orlefo MecTa I4CKnIoqaeT 6ecKOHTpOnbHoe

ilcno--Ib3oBaHI4e AaHHOfi UHsOpMaUI4I4.

1.5.flpu )xo.ue B oTrrycK, cnyxe6Hoft rOuan4llpoBKe kr r4Hbrx cnyqaqx

-a-rrrTe.1bHoro OTcyT QTBwfl, pa6oTHHKa Ha pa6orleM MeCTe' oH o6qsaH nepeAaTb

.loh!'MeHTbI H IIHbIe HOCI4TeJII4 JIIIIIaM, nMeIoIII4M AOCTyII K [epcoHaJIbHbIM

laHHblM.

-1.6. [ocryn K [epcoHaJIbHbIM AaHHbIM Moxer 6rt6 npeAocraBJleH I4HoMy

pa6oTHtrKy, AonxHocTb KoTopofo Ha BKrroqeHa B cnHcoK AonxHocTefi

coTpyAHI4KOB, I4Me[ouII4X AOCTyn K [epcoHaJIbHbIM AaHHbIM' KOTOpOMy OHI4

Heo6xoAr4Mbr AJr{ r4crroJrHeHnrr ero rpyAoBbIX o6ssaFlHocrefi. B raxolt cryr{ae'

.faHHbrfi pa6orHuK rrpoxoAlrr rpoqeAypy ooopMneH:/.fl' Aocryfla K nepcoHanbHblM

AaHHbrM. oria exffoqaer B ee6fl':

o OgHaxoMJreHue pa6orHr4Ka noA noAnucb c Hacrosxll4M llonoxeHl4eM.

o lloAnn carrle c AaHHbrM pa6orHnKoM nl4cbMeHHoro o6sgarerbcrBa o

c o6nroAeHr4r4 KoHOr4AeHrIr4aJrbHocrH nepcoH€ulbHblx AaHHbIX p a6 orHI4Ka,

co6nloAeH vfl, npaBvrn ux o6pa6orrn.

4 .7 .3aFtel.yrculr4fi MF AOy BrpaBe onpeAenrrb cnoco6 bI AoKyM e HrI'Ipo BaHI4{,

xpaHeHl4t !I 3aIqI{TbI fiepcoHanbHblx AaHHbIX C TIOMOU]bIO COBpeMeHHbIX

KO\rfrbrorepHblx TexHoJIOfI4fi .

-t. 8. llepcoHaJlbHble AaHHble coTpyAH I4Ka Mo ryr 6ltrl [peAocraBIl e H bI

DO.].CTBCHHI4KAM I4JII4 IIJICHAM CfO CCMbI4 TOJIbKO C NI4CbMCHHOfO PA3PCUCHI4'

ca\rofo coTpyAHtIKa, 3a I4CKJI[OqeHI4eM Cnyt{aeB, KofAa [epeAaqa AaHHbIX

r--orp)'IHtrKa 6e3 ero corJracr4r AonycKaerct AefrcrByIouII{M 3aKoHoAareJIbcrBoM

P@.

-l.g.flepcoHaJrbHbre AaHHbre corpyAHrrKa, BocrllrraHHrrKa Moryr raKxe 6rrrr

oTnpaBneHbl IIo IIoqTe, TofAa Ha KoHBepTe AenaeTefl' HaAIII4Cb O TOM, qTO IIHCbMO

co-lep)Kr4T KoH$uAeHrluaJrbHyro r4HSopMaIIuro 14 3a ee He3aKoHHoe pa3rnalrreHl4e

[peAycMorpeHa orBercrBeHHocrb Aefi crByIoqI{M 3aKoHoAareJIbcrBoM PO.

O6ssarerbHo AonxHa 6bITb orll{cb.



ble A a H H bI e B oc II IITa H H [I Ka (xap arrep qICTLIKa no c uurarelr)

FloAI4reJI{M pe6eHKa AIrfl npoxoxAeHufl, ilMfIK paftoHa B

TaKlr(e A0Jr?I(HO 6rITr oooSnaqeHrle o

rHQopMaIIur.
mrrocrr AIMT,IHI4CTPAIIVTV V nt corPvAHrIKOB
Fm cOTpyAHLIKOB, BocnI4TaHHHKoB Lr krx poAl4Tenefi (raxouuux

ycTaHoBJIeHHbIX 3aKoHoAareJIbcTBoM Poccuficrofi @eAepa\VI4

TloloNeuueu, ocyqecTBJlteTct cyAoM B IIeJI{X rtpeceqeHn-f,

ncIIoJIb3OP,A]F.H[. [epcoHaJIbHbIX AaHHbIX, BOCCTaHOBJIeHIIT

14 BO3MeIrIeHI4t 11pHquHeHHOrO yqep6a, B TOM t{I4CJIe

B HapyueHI4I4 HOpM, pefynl,Ipyrcull4x noryrreHl4e, o6pa6offiy

brx AaHHbIX cOTpyAHI{KoB, BOcIIHTaHHI4KOB 14 vrx poAI4TeJIeft

qpe4craBrlTeJrefi ), npuBJreKarorc{ K ALIcIII4rrJIHHapHofi I4 MarepllaJlbHo U

, a TaKx{e npl,IBneKalorcg K lpaxAaHcKo-rlpaBoBoft,

ft u yrOnOBHOfi OTBSTSTBSHHOCTI4 B nopsAKe, ycTaHoBJIeHHoM

bHbIMLI 3AKOHAMI4.

IIIITEJIbHbIE IIONOXEHAf,
AAuuHzcrpar\vfl o6ssala o3HaKoMI4rb pa6orHI4KoB

A TArcKC C BHECEHHbIMH B HE|O LI3MEHEHI4flMU LI

pocrurcb c yKasaHI4eM AaTbI O3HaKOMJI1HVTfl"

.2.l{g5qte:nyrr., rr AononHeHr4r B Hacrof,Iqee lIoJIox(eHHe BHocf,rct B

foF""ot cr.372 TK PO Ant llpt4HflIvrfl. rIoKaJIbHbIX HopMarLIBHbIx

c HacTotrIuHM

,IIONOJIHCHIdflMIl

rroprAKe,

AKTOB.
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